e aftrs % fafiree
qE L S WEHEF (A7S) (FIMHA YaT T TS qHE) TS@! AT ITARGTcHSE fofaa qRreTrer

) IR, feas=R T HWUMAGRT ATHERI

) TS bl HIH, dAsd T ARBR

V%) Tl ST Fhar! FH, BT T ARIBR

W) Juredal idE fawrawr aftea anfored S@@r 9fF@r (Role of RBB in Economic Development of
Nepal)
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qE- F: Sy
Q) dfg sraeaRoT ¥ faema
() SYTTHT BTl aﬁh_ﬁ HATEIT Q_°|' ﬂ_"ﬁ?h?_ﬁ (Banking Development in Nepal, Recent Status and challenges)
(3) deTTd afehy qUTE (%, @, T, & FTE)
(%) JMewHEr AFy Far
(%) JMed & fagr=a (Client Protection Principle)
(%) e e (Know Your Customers / KYC)
(9) &I gER T IR=ATAH
(3) ol Ol 3 JHHT [Hgraee
(%) T FEw (Loan Classification) ¥ @il @ s9a<41 (Loan Loss Provision)
(q0) A (Remittance)
(A1) HIHT AT
(
(
(
(

IUE -§ . 9% q91 g SR geateaq Y, Fraw qon fraeeee
Q) A9 IS §@ UF, 2045 (Nepal Rastra Bank Act, 2058)
) &% Far fexfra Fer graedT U9, k093 (Bank and Financial Institution Act, 2073)

3 afws FET qI1 19 A, J0%% (Banking Offence and Punishment Act,2064)
%) FEIf EIEUHAT dArgvey) Marw UA, R0%% (Anti Money Laundering Act, 2064)

) Tt sfaerRTT U4, R03% (Negotiable Instrument Act, 2034)
%) FHFAT UA, R0%3 (Company Act, 2063)
©)  ATIFY U, 045 ¥ ATET (AIHTEAT, 048

)
5) faEdE #REAR FFE4T U4, 053
) faeft fafrae (rafea ) T3 k018




¥HE - @ Jumelr (Accounting System)
@) =rEn aR=a ¥ fagea
() TIERT @l JUTell (Double Entry System) ¥ F9aT [aeroares
(3) RIS @rar T WAl ATE B
(%) Feqaq 9&T (Trial Blance)
(%) FTRT-Ar@ad fg|ra (Profit & Loss Account)
(%) A9 (Balance Sheet)
(9)  F@TIET ¥ g9a "Hecd (Auditing and its Important)
(5) & gare faar
(]) dTforsd Saeed! fairg faaror us ag@ gHE@ fT@eE (Financial Statement of Commercial Banks & its major
heading)
THE- ¥, AR [AIwI0r JOIredl
(q) T =ga=gmae T F9& "Hecd (Invontory Management and its importance)
(x) ¥R FHfq & zrE@sl (Fixed Assets and Depreciation)
(3) F& qur faxirg "eameesr 45 ug 4@ (Capital & Capital Fund of banks & Financial Institutions)
(¥) iy wrERE WEa difawes
) afFs BRERET AeaRe e gl sgawr
G- © : HFYeY / ATEel ¥ M (Knowledge on Computer / IT)

) Windows

1
(R) Word Processing System
(3) Excel

(¥) Computer Operating System (DOS, Windows, LINUS,UNIX)

(1) Database Management System : Data, Information and Database, Types of Database, Data Security.
(%) NRB, IT Policy and IT Guidelines

(V) Internet, Intranet, Extranet, Internet Service and e-mail System.

%
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TE ¥, IS FEEF (F1R) (A FA1 ¥ TG THE) YS! Gl Fiairarens fofaa alemar araggswmd
foclr o« swEeATE, TR qAr FAr T quftg - 900

TE - F

TE -9

RERCIRE]
(1) =FFLATIAH (g qoT Fdee
() IO (motivation) ¥ 3= =FF#IA (Conflict Management)
3) qArg g9 (Stree Management)
) SHALATITHT AT AT HHAR YU AHET
) FEOT GUTEA
FHARIE F1I TFIET HedTsd
fur eTdTeR Weea T sifHa
S) SHATATIAHT Aqcad! Hecd T qiHE
R) Il fHged T AEca
FATY gaeaas (Office Management)
Q) = 99 ¥ T9=ER ( Letter Writing and Correspondent)
) fewalr (Tippani)
3) &€ =ga=amad (Record Management)
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(
(
(%) TEF (Filing)
(
(
(
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(
(
(
(
(
(
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Y) ATHRATE (Indexing)
%) FHATAT FFAT (Office Layout)
©)  FTATIAT FERS "ecd (Importance of Communication in offices)

HHE JrgA sga¥99+ (Human Resource Management)

) HIHE HIH s¥aedIAaHl 3¢9¥8% (Objectives of Human Resource Management)
) @ faeewer (Job Analysis)

) FHHAR qUHAH T IqH Hecd

¥) Wdca ¥ FHAN dr=a avavd (Leadership & Employee relation)

%) Performance Appraisal and Reward System

) Recruitment, Selection and Socialization .

)  Total Quality Management and Quality circle .

) Career Planning .

IR R ( Simple Arithmetic)

Q) FIEIRT qIT FAGRT AT (Simple and Compound Interest)
3) WA (Percentage)

3) AT ¥ FHUMT (Ratio & Proportion)

) Ufe® | (Unitary Method)

Y) WERT qur AR drEd (Simple and Weightage Average)
) AT Ar@d (Profit & Loss)

(D TRETTHT HIEIH ATl AT sl AT g |
() T TSTHHAT AGF AGUH TUAT G Fede faoaar wer U frames ademer fafa aear 3 (@) wfemr e

TMIT TUH T @RS TUH AAH] SHAT AT a7 GRSl 95 FIAH waHele Td TEIHAAT Tl G8hd T |
(3) faRae qRI&T®! Jcid ToHT FAqH ¥0% (FfTerd) 3 ured T 99 |




