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5 . tflnd sfo{qmddf a}+ssf pksfo{sf/L clws[t, ljefuLo k|d'vx? 

/ k|fb]lzs k|aGws, zfvf k|aGwsx?sf] pkl:ylt /x]sf] lyfof] . 



3
/fli6«o jfl0fHo a}+s ;dfrf/

sf7df8f}+, !* a}zfv
/fli6«o jfl0fHo a}+s lnld6]8 tflnd tyf ljsf; ljefusf] 

cfof]hgfdf  dfOqmf];km\6 PS;]n, j8{ tyf kfj/kf]OG6 ;DaGwL tflnd 
sf7df8f}+df ;DkGg ePsf] 5 . a}zfv !^ b]lv !* ut];Dd a}+ssf 
ljefu tyf sf7df8f}+ pkTosf leqsf ljleGg zfvf sfof{nodf 
sfo{/t ## hgf sd{rf/Lx? ;xefuL ePsf] tflnddf dfOqmf];km\6 
j8{, kfj/kf]OG6 tyf Excel essentials, Formatting and ease 
of use, Data analysis, Advanced worksheet functions, 
Advanced Calculations, Advanced data analysis and 
representations, Templates and printing, Lookup, Use 
of pivot table ;DaGwL ljifodf Ps b]asf]6f P08 sDkgLsf l;P 
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