ey aiftrer S fafiee
qE ¥ AR WEESF (@A) (AT J&qT T B GHE) T8 a1 Fidiiaens fafaa qaeret

KICREXR]
9qH =)0 fafad 9rem  (Written Examination) qUiTg: 00
EE] foor quis | tr?rﬁ&ﬁna?r SW R qF g gew 7 @
gaq | ofpy, @ qar | 00 | 3 Evar | wEd | 9@ @HEaT@ /RO GFEAT Q0 | @9 WeARl @ qHA
FFAAT | AT q9Es Qg T dd gIHal 9% | ENg |
AfarT g |
fgdra | sgaedrod, #9 | 900 | 3 ¥UEr | [T | YUE®  WHEAlE /R TR ST G0 | Fel UIAR HFH  FHA
JoT AT FEIAT J9FE% Wigagd T T JIFSl g% | EAg |
AfamT g |
fadi =R e=aaTdat (Interview) quiig: 30

METHHP! foega foeror :

J99 OF : iy, o@T qAT FFYER / AT quTg -400
qTE- & Afey R x 10 =30
q) g sragren T faerE

) FurerEr afey fr@ ¥ eTe@l wEawar ua FHes (Banking Development in Nepal, Recent Status and challenges)

3)  dEd AfFF JUT (@@ E AR

¥) JMEFEHE! A6y Far

Y) Mesd A& fagr=a (Client Protection Principle)

%) IMe® die=d (Know Your Customers / KYC)

©) [HE9FE ER UF FFHad qoa7 aRE=aT

S) &SI AT T AGH [Ggreaes

%) @l ait@<r (Loan Classification) ¥ =@a=4m (Provision)

q0) IfHara (Remittance)

19) W@ draqee (Cheque, Draft, Letters of Credit, Debit/Credit card, Electronic Transfer,Branch Less Banking
( BLB), ABBS, ATM, Mobile Banking)

R) R, fea==R ¥ WUIT ¥l AFIROT (General Concept of Share, Debenture and Bonds)

3) STST bl BTH Hasq T Afa@R (Functions of Commercial Banks)

1Y) JATAFT ATMAF JaAT SAfpy farwrawr wftg arforem S@@r 9@ (Role of RBB in Economic and Banking
Development of Nepal)

) ST 6T SBHT BTH HAsd ¥ Afa@R (Functions of Nepl Rastra Bank)

IUE -§ . o9F qu1 i g=d gt O, Fee qon feeees I x 0 =30

O fafraa afrerea U9, 03% (Negotiable Instrument Act, 2034)

) WU g T U9, 045 (Nepal Rastra Bank Act, 2058)

3 FF qar fafaT FEATE WU A[AT T, [04s, T AGAT (HAATAAT, 048

¥) FHFIET UF, 0%3 (Company Act, 2063)

Y) FaEEe #RER T OF, Q053

%) T FREAR FFAT UA, 2053

o) afepy FHX q9T ST UA, J0%% (Banking Offence and Punishment Act, 2064)

5) I EERI(HAT drgrery) ARt U9, 0%% (Anti Money Laundering Act, 2064)
%) & qar faxi Tear gFeawT U9, 2093 (Bank and Financial Institution Act, 2073)

o

0) AT I TpaATE TR qUHT AT 9T
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¥HE - @@r yume (Accounting System) 3 X 90 =30

9  FERT «@l gurer (Double Entry System) ¥ I&aT faeroares

) TR @rar ¥ HE AE B

3)  Eeqed 9ET (Trial Blance)

¥)  ATHRT-A@EE 9| (Profit & Loss Account)

¥) argara (Balance Sheet)

%) W@ ¥ g9 Hecd (Auditing and its Important)

9) 91 gFRad T g9&0 "ecd (Invontory Management and its importance)

5) TR ¥Hfq ©F gE&sl (Fixed Assets and Depreciation)

%) dTvreT Seeedr faxdi faawer ua a9ar yH@ acaes (Financial Statement of Commercial Banks & its core

elements)
AYE- H. ;S e Jome X0 =x0
) % aar faxig GRaTeEdT U ug dsie (Capital & Capital Fund of banks & Financial Institutions)
) dfey FRERHET WMET Sifgwes (@l Sifaw, FourdT Sy, a9 Siad Sqre)

3) Sifew fare g Sifew e
%) ATTARE AT O
Y) SETAHAT ATIRIT AT &7

%) AVARE TF dTed A@raeiaTo

V)
THE- §:  FHFYE / AT G¥I=4T A9 (Knowledge on Computer / 1T) R X 90 =Ro
1) Windows
R Word Processing System
3)  Excel

¥) Computer Operating System (DOS, Windows, LINUS, UNIX)

%) Database Management System : Data, Information and Database, Types of Database, Data Security
%) Internet, Intranet, Extranet, Internet Service and e-mail System.

9) IT Policy and Development in Nepal

&) NRB, IT Policy and IT Guidelines
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qE ¥, IS FEEE (FA) (TEF AT T FA qHE) 8@ GAT I aqieds fataa aiemar

RICRER

<

focia o © SqaeH, FEA AT a1 FEIA

IUE - & : I
) AT fagrea qgr Fdes
) IR (motivation) ¥ F+8 =ga¥ATYA (Conflict Management)
3)  SHFRYTIAHT AT qAT F=R GO THET
¥) FEIAWTG LA
W) FHANG FTT GFIET Hearsd
%) o etHarEr weea T e
9)  SYIFATIAHT Aqcad! Hecd T qHE
5) Feidadl faged ¥ Heca

THE - § : FAWg g (Office Management)
9) 97 g9 (Letter Writing and Correspondent)
) fewadl (Tippani)
3) wfwe =Faed ™ (Record Management)
¥) wrsfay (Filing)
Y) sTwANE (Indexing)

%) FAe ¥=AT (Office Layout)
9)  FHMEATAIHT FARE Heed (Importance of Communication in offices)
5) WENE JAT FATE © JAT FATEHT ARET, HIETH ¥ YaATIE AEH TeR

qHg- T  AWF AT SFFIIT (Human Resource Management)
1) HIHE "I sFFATIqE 3¢9dee (Objectives of Human Resource Management)
) FF faeewer (Job Analysis)
3 FUEAR T ¥ T9E HEcd
¥) Fqqca ¥ FHHETT g g (Leadership & Employee relation)
%) Performance Appraisal and Reward System
%) Recruitment, Selection Process.
) Total Quality Management and Quality circle.
%) Career Planning.

TE- o @ @A A

Q) HUTAG! TTATTET ATAE BT JOTAT

) FAG WA g

3) AU IS (HEE FrEedT A A

%) AYTAR] ~ATT JUITCAT F¥Faeedl qrd 14

Y) TS, dRE, gaTuTs, dIOHTHT ¥ GHRATAT qraedl STrehrel
%) foafgd samw ¥ sardes fagT e e AEaE

©)  FRYET o@H, Jidsay 97 o@d T Re fHaes
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qHg- € FrA (Law) R x 90 =30

1) A SATEdT FFERT UA, 2090

) JE TA, 039

3) AT FEIART ATFA ATAN UA, 0%5

%) WEIEIAT UA, J04Y

Y) WETER MER U9, R0%3

%) QTHTETE! geaedl UH, J0%3

©)  FOTT YATET UA, Q0093

c) BT fobd ¥ SITerarTst qFaedl gatdd el saawd
R) FHRR FFwAl JATAT HIAAT sqaed

10) T FFI=T TATAd HIAAT A€

(7
(%)

(3)

(%)

forfeer aeieTmr FETH qTOT FYIAT a7 SIS AT AIAT T SoA §F G 1

T IRBTFAR] AGFE ARG GUATIH TeAF GZIHAH RFE FAE, 0F, [Faw BAfhaw aar fifiee
ghenEl [l gver 3 HEET FIIST (G9NgT qua 9 qIigT g F2IEUaT 9 99 T qIET 9E) FAH
TRFTATE T GIZTFHHAT ToF TFHT T7e |

A9 gea@E FAT UIST @A F9T 4T U9 FYHE §F a7 §% ¥war a¢ 9T (Two or More parts of a
single question) a7 g@er 797 =aiia §% aT @l [TUiEe (Short notes) @eT &#d & I

[T qeen®E Ted® TAAET FATH ¥ % (FAVIT) dF I T T
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